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PASS Locator Mail is a system that enables internal mail to be tracked across multiple sites
and has been developed particularly for large organisations.

The system was originally developed for hospitals and ancillary services such as ambulance
units, health care centres, doctor's surgeries, etc, who are continually sending confidential and
secure documents between the myriad of sites that comprise an NHS Trust complex.

However, the system can be used for any multi-site organisation that needs to track internal mail
or parcels from goods in to recipient.

- View 4 : Locations

E Detal | Data |
ORFOLE | t Locatio Location Code NORFOLKTRUST
|ﬂ[ ACLE Acla Haalth Eenlra Location Description Default Location
|4 BOWTHORPE |, Bowthorpe Health Centre Location ‘”FD‘E Generic
[+ COLMAN , Ambulance Station Parent Location
[+ ELLIOTT . Nomwich Hospital
s Ul SMAED%%:?Q‘ Dr §.Macdondd, NR133R The delivery locations are entered on the Locator Mail system
¥ 1630439
5% 1630440
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Sequential numbered internal barcodes are applied to the
delivery item or polythene envelopes (polylopes) can be
purchased with unique barcodes pre-printed on them.

“% View 3 : Items =133
[

= % Gereral | Detail | Data
A 1630433 / Patient Records 104345 Int. D atabase 1D 1
#% 1630433 / Drug List 30/1/03 Description Patient Records 104345
5% 1630440 / Patient Records 142994 Extia desc. 1

o 4 Extra desc, 2
% 1B Moy A2SHE0H Location SMACDONALD - Dr 5. Macdonald, NR133 .

Type General

Parent

Itemende(L nique) 1630437

Serial Murnber

Supplier DEFAULT

H Item Condition UK
The detail of the contents or refqrence number o e b G

are logged onto the Locator Mail system Dae Entered 30Jan 03

Date Last Mavement 31Jan-03

Date Due Back

Date Last Audit 30-Jan-09

Date Next Audt 10-Map-09

Date for Disposal 30hJan10

Click to Add documents

This is done by using the unique ID number on the item barcode or polylope together with a
brief description of the contents and patients ID or internal reference (possibly purchase order
ref:) to correlate the two.






